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Chapter ER-MRS 12
CERTIFICATION AND APPOINTMENT

ER-MRS12.01 Action by appointing authority ER-MRS12.06 Disability expanded certification.
ER-MRS 12.02 Action by the administrator ER-MRS 12.07 Additional certifications.
ER-MRS 12.03 Selective certification. ER-MRS 12.08 Confirmation of appointment.

ER-MRS 12.04 Use of related registers.
ER-MRS 12.05 Useof expandedertification for a specified gender and mirori
ties.

lg’g‘gtg:h CftlapltEng PF;erS 1122 was renum';ereg cgap:er Es-ls’lggigi\ﬁd'\/larcq ?},9 5 @g}\q/ranges when no registexists for the class for which certifica

Lhapter —Pers was renumbered chapter = under s. . H i H H :

(b) 1., Stats.Register October 1994, No. 466 is requested. Such decisions shall include a determination by
the administrator that the examinations for the same or higher

ER-MRS 12.01 Action by appointing authority . To classer classes in counterpart pay ranges are job related for the

fill a vacancythe appointing authority shall submit a request t¢/0rk of the position for which certification is to be made.
the administratar History: Cr.Registey October1972, No. 202eff. 11-1-72; amRegister Febru

History: Cr. RegisterOctober1972, No. 202eff. 11-1-72; amRegister Febru ary, 1981, No. 302efl. 3-1-81:am., (2)Registey May, 1988, No. 387ef. 6-1-68.

ary, 1981, No. 302eff. 3-1-81;CR 04-138 am. Register June 2004 No. 594ff. . .
7-1-05. ER-MRS 12.05 Use of expanded certification for a

. o specified gender and minorities.  The administrator may
ER-MRS 12.02 Action by the administrator . The providefor certifications under the provisions 0f280.25(1n),
administratorshall certify eligible applicants as provided in thestats. as a supplement to certifications made undepitbeisions
law and rules omuthorize appointment by other means as pref s.230.24 (1)or 230.25 (1)and(1m), Stats.
videdin s.230.15 (1)and(2), 230.2130r 230.22 (3) Stats. History: Cr. Registey February1981, No. 302ef. 3-1-81; am. (1)Register,
(1) Exceptfor persons who are on mandatory restoratign Ej%brs%egyéfgges—’ll\i%észﬁeﬁ' 371783 am. (intro.). (1) and A)RegisterMay 1958,
isters from laydfor from demotions as a result of lafjafnder s. ' ' '
ER-MRS22.08 (2)or who have specified right of restoration-cer gr_MRS 12.06 Disability expanded certification.

tifications shall be made from existing employment registers i(rl) Uponrequest of an agendfie administrator may provide for

the following order of preference, subject to the discretion of thgificationsunder the provisions of 830.25 (1n) Stats., as a
administratoremploying unit promotional, agencywigeomo  ghplementto certifications made under the provisions of s.
tional, servicewide promotional, op@ompetitive. The adminis 230.24(1) or 230.25 (1)and(1m), Stats.

trator shall place on file reasons for exceptions from this avfler

preference. (2) To be eligible for certification under this section, a person

lovi . ional . b shallhave a permanent physical or meingbairment which sub
(2) Agency or employing unit promotional registers may b&tantially limits the major life activityof working. In this subsec

createdrom servicewide promotional registers gmomotional o «sybstantially limits” means significantly restricts tisility
registersmay be created from registers established on the basisPfarform either a class or broad range of jobs compargto

openrecruitment wheithe administrator determines such adio%veragmerson who has comparable trainiakjlls and abilities.
to be consistenivith sound personnel management practices (3) Eligibility for certification under this section shall be 4im

|ncI131d|r_:_ghafn(rjma_1tl_v<te atctlon conslljde_r tattkl]ons. ¢ int ited to persons who provide the administraowritten verifica
t( c)i . ea fm|n|$ ra; c:r maytsu mll te na(;nes ct)' perTor)s-ln &lon of their impairment prior taertification. The verification
estedin transfeyreinstatement or voluntary demotion alomith g5y he submitted on a form provided by the administrator and
acertification or at the request dhe appointing authorifyn lieu g5 he completed by qualified professional who is knowledge
OfH?st%?;tlfcI?gE;gtérOctobe:1972 No. 202ef. 11-1-72; amRegister Febru ableabout the persosimpairment and its &ct on the persos’
ary, 1981, No. 302ef. 3-1-81; am. (1)Registes February 1983, No. 326ef. ability to work. In this subsection, a “qualified professional”
3-1-83:am. (intro.) Registey March, 1992, No. 43%f. 4-1-92; correctionin (1) meansa physician, psychologist, psychiatrisghabilitation—
madeunder s. 13.93 (2m) (b) 7., StaRegistey October 1994, No. 466 vocational couns_el_qr high SChO_Ol special_ _edl_Jcation teacher
ER-MRS 12.03 Selective certification.  Whenever a counselorat the division of vocational rehabilitation, or other-per

o > o . ; : . _sons,as approvetby the administratoiThe verification shall be
specificposition withina classification requires special qualifica i for all positions for which the person applies for 5 years after
::%‘Ssé thgl?gggglnsstrall;o; ”gﬁ{ :;Ieidtlxgly caellrft.gt%%r;%nzllhawqge date the administrator receives the verification. A person may

qualmcations. In su » the qualiiica 20 submitan additional verificatioat any time after a previous veri
ble persons on the register shall be reviewed to determine if tr}%

include the required special qualifications beginning with the tion expires.
a p a 9 g Note: Forms are available free from the Division of Merit Recruitment and-Selec

highestranking eligible persoand continuing until the adminris tion, 101 East Wson Street, # Floor, Madison, or by mail at PO Box 7855, Madison,

trator determines certification should be made. WI 53707-7855, atww.wiscjobs.state.wi.yr at other locations throughout the
History: Cr. Registey October 1972, No. 202ef. 11-1-72: amRegistefFebry  Statewhere Applications for State Employment are available.
ary, 1981, No. 302eff. 3-1-81; am.Register May, 1988, No. 389eff. 6-1-88. History: Cr.RegisterMay, 1988, No. 38%fl. 6-1-88; emay. cr (1) and (2), &f

5-17-907enum. ER-Pers 12.06 to be ER-Pers 12.06 (1{2and (3)Register,
ER-MRS 12.04 Use of related registers. (1) Lacking g?f?gil?/_lg%?l, No. 42]ef. 2-1-91; am. (2) and (3Registey August, 1992, No. 440

a completecertification from a registethe appointing authority
may request additionalamego complete the certification from ER-MRS 12.07 Additional certifications. Upon
anotherappropriate register as determined by the administratqequesiof an agencythe administratomay under s230.08 (7)

(2) Theadministrator may certify additional names freeg  Stats., certify additional names to supplement those certified
istersof related classes in the same, counterpart or higher payders.ER-MRS 12.06The additionahames shall be those of
rangedo fill out an incomplete certification, or may make a €ertcandidateswith a disability for whom the administrator has
fication from registers of classes in the same, counterphigber waivedthe testequirement. The administrator may waive the test
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requiremenfor aperson with a disability under this section if theéer June 2005 No. 594eff. 7-1-05.
administratordetermines that the disability precludes the person ER-MRS 12.08 Confirmation of appointment. Con

from equitably participatingn the tests used to examine Candifirmation of abpoi ; L o

o ppointment shall be in writing by the appointing
datescertified under $230.24 (1)or 230.25 Stats., because of authorityand shall be sent to the employee no later than the first
impairedsensorymanual, reading or speaking skills not relategay of employment. Such letter of appointment shall include con
to the tasks to be performeafter reasonable accommodationgjitions of employment such agarting date, rate of pagnd pre
havebeen made on the job. bationaryperiod to be served.

History: Cr. Register May, 1988, No. 389eff. 6-1-88; correction made under  History: Cr. Registey February1981, No. 302ef. 3-1-81; renum. from ER-
s.13.93(2m) (b) 7., StatsRegister October1994, No. 468CR 04-138 am. Regis-  Pers12.07 and amRegister May, 1988, No. 389eff. 6-1-88.
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